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Jaggaer — Fast & Mass Confirmation

Brief

This job aid will provide instructions on properly using Fast/Mass Confirmation for POs in Jaggaer. Utilizing
this functionality allows suppliers the ability confirm orders without opening, in mass if desired.

Process Steps

1. Using the truck icon, select Fast D= LIS
Confirmation > order Llst Supplier Portal Dashboard - Welcome,
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a. Toggle between them with the tabs
at the top Orders Items
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Purchase Order Management « New View ~

3. Orders that need confirmation will either be
in a status of “Sent” or “Partially Confirmed”

Orders Items
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5. A confirmation number is required for each
order being confirmed

Fast Confirmation

6. Upon successful confirmation you will see a
notification indicating the number of orders
confirmed. © ORDERS CONFIRMED

a. NOTE: Once you Complete a You have successfully confirmed 2 Close
fast/mass confirmation, Jaggaer orders
requires at least a 5 minute wait
time for executing another.
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